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Door Policy

Lit+tle Winds Learving Academy prides itself on being one of the safest and most secure facilities in Worris
County. We have a strict policy on the use of our doors, which always remain locked from the inside. Ouly
employees and approved personvel are allowed +o enter the building. For the safety of our children, we
must insist that this policy always be adhered +o.

Student Drop-off and Pick-up Policy

Drop off:
Whew dropping off or picking up vour child, please follow the policies and procedures below:
1. Scan the QR code to sign vour child in,
2. Wait at the door.
2. Nour child(ren) will be greeted avd thew will be walked +o their class by the Director or
Director's Desiguee.

1. Scan the QR code to sign vour child ont.
2. Wait at +he frowt door.
2. Nour child(ren) will thew be walked +o the door with their belongings +o meet you.

If someone else is dropping off or picking up vour child, they must use the QR code, avd the unigue number
assioned o your child +o sign them i avd out. This vumber can be found v the Playgromnd app.

Camera Access Poliey

At Little WMinds Learnivg Academy, we take the well-being and security of +he childrew v our care very
seriously. We offer Closed-Circuit Television for parewts or legal guardians +o view. To access the live feed,
the parent or legal guardion will be given a username and a passcode. Sharing vour username, passcode,
Images, or Videos with extended family or others is strictly prohibited.

A Violation of this policy may result in +he loss of camera access and could impact our child's enrollment,

Policy on Hhe Release of Children

Each child may be released only +o the child's parent or legal guardian or person(s) authorized by +the
parewt or legal guardian to take the child from the cewter. The parent or leaal aunardian may anthorize
another person(s) to pick up their child by submitting either written or verbal authorization to the
Director. This anthorization must include the individual's name. The Director will insist on proper
identification to be presented at pick-up.

A child shall not be released +o any person niless anthorization has been given +o the Director. If a now-

custodial parent or legal guardian has been devied access or granted limited access to the child through a
court order, Little Minds Learnivg Academy must receive documentation +o this effect and will maintain a
copy ow file.
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Policy on the Release of Children Continued

Li+tle WMinds Learving Academy shall adinere to the following procedure if a child's parewt, legal aunardian,
or authorized person(s) fail +o pick up the child by Little WMinds closing time of ¢:00 PWM:
1. The child will be supervised at all times.
2. If the parent or legal guardion has vot contacted Little WMivds by ¢:00, the Director/Director's
Designee must attempt to contact the parent, legal guardiav, or other authorized person(s).
2. If by 7:00 PM or later, vio arrangements have beew made for the child +o be picked up from
Lit+le WMinds, the Director/Director's Designee may contact the Department of Child and
Families at 1-BFF-NJ ABUSE (652-2873) to seek assistance in caring for the child uwtil
either the parent, legal guardiav, or authorized person can pick up the child.

The following procedure shall be followed by Little Winds Learving Academy if the parent, legal guardiaw,
or anthorized person(s) appear o be physically and/or emotionally impaired +o the extent that by the
damewt of the Director/Director's Designee, the child would be placed at risk of harm if released to such
av individual:
1. The child will not be released +o that individual,
2. The child will be supervised at all times.
2. The Director/Director's Desiguee must attempt to contact the child's other parent, legal
guardian, or authorized person(s).
4. If by 7:00 PM or later, no arrangements have been made for the child +o be picked up from
Li+tle WMinds Learving Acadewmy, the Director/Director's Designee may contact the Departiment
of Child and Families at 1-8FF-NI-ABUSE(652-2273) to seek assistance i caring for the
child until either the parewt, legal guardian, or authorized person(s) can pick up the child.

Parental Notification Methods

The NJ Office of Liceusing for Childcare Centers requires that we inform all ewrolled families of the
methods we use to commumicate with parevts or legal guardiavs reaularly. Little Winds Learving Academy
uses both phone and email. We can be reached at (473) 220-044% during operating hours, and vou can
also email the Owuer/Spovsor or the Director.

Child Custody Tssues

Lit+le WMivds Learving Academy has vo legal authority to refuse the release of a child to either parent or
legal guardian, BXCEPT in the case of a legally served conrt order. Any court or restraiving order
restricting access to a child must be presented o Little Winds Learving Academy at the time of
evrolliment or as soon as they are issued. £ copy of any signed orders stating custodial assignment must be
in a child's file to refuse release to a pareut or legal guardian. Avy conflicts or discrepavcies will be resolved
by contacting the Whartown Police Departiment while the child remains v our custody.

Uischeduled Closings

If Little WMinds Learnivg Academy has a change in its reaular operating hours (i.e., i+ needs +o close, have
an early dismissal, or have a delayed opening), there are several places that ou cav check to find ont:
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WUnscheduled Closings Continyed
1. Check vour cell phone — vou will get a text message from us.
2. Check your email — an email will be sent out +o votify you of any changes v our hours of
operation.

If we are delayed or veed +to close the center, our system will announce the information as soon as possible.

Late Pick-Up Fees

Li+tle WMinds Learving Academy opevs at ¢:20 AM and closes at ¢:00 PM, WMownday through Friday. we
mderstand that certaiv situations or circumstances may prevent a parent or guardian from picking their
child up from Little WMinds Learning Academy by ¢:00 PM. If a parewt or guardiav is likely to be late, +hey
must notify Little Winds prior to ¢:00 PM. Two team members will stay until the child is picked up.

Late fees will be assessed as follows:
o (01 PM - (05 PM = $10.00
e (06 PM - (:20 PM = $15.00
o (21 PM - 35 PM =$30.00
e (30 PM - (50 PM = $40.00
e (51 PM - 7:00 PM = $45.00

To preveut repetitions lateness, if a child is picked up late three times or more within ninety days, Little
WMinds Learning Academy has reserved the right +o double its late pick-up fees for that family.

Bavking days
Lit+le WMinds Learving Academy offers flexibility for families attending on a part-time basis.
This policy applies to families enrolled part-time (2 or 3-day schedules per week).
If a part-time student (attending +wo or three days per week) misses a day, you have the ability +o
“bank’ days. Banking a day allows students to come ov won-scheduled days if space is available. Requests +o
use banked days must be wmade in advance and approved by the Director.

Please note that payment is still due v full reaardless of whether your child attends or not.

Abseunteeism Policy

The State of New Jersey reduires us to keep track of children being kept at home due to illness, ete.
Please wnform the Director if your child will be out or if ou will keep your child at home for any reason. T
no phone call is made +o the center after 3 consecutive days, a wellness call will be made. The Owwer or
Director may be reached at (A73)230-044D or by email,
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Hand Washing Policy

Children must wash their hands with soap and runving water:
e Upon entering the classroom
e Before the intake of food
o  Twmmediately following the use of the toilet or having their diaper changed
o  Twmmediately after coming into contact with any form of bodily fluid
o After playing outside or touching an animal
o After doing crafts

Policy o the Management of Communicable Diseases

Quite commonly, colds, Viruses, and other illnesses can spread rapidly through a childcare environment.
Little WMinds Learving Academy adheres to the following guidelines set forth by the Department of
Children and Fawmilies, the State, and Local Health Departments.

If a child exhibits anyg of the following symptoms, the child should net attend school. T one or more of
these symptoms occur at the cewter, the parents or legal guardians will be called +o take the child howme.

e Severe pain or discomfort

o Acute diarrhea

e Acute vomiting

o Elevated temperature is 100.4 degrees Fanrenheit or higher
o Lethargy

e Severe coughing

o Vellow eyes or jaundiced skin

o Red eyes with discharge

e Tufected, untreated skin patches

o Difficult or rapid breathing

o Skin lesions that are weeping or bleeding
o Wouth sores with drooling

A child may return to the center once they have been fever-free for 24 hours without the use of fever-
reducing medication and are symptom-free or with a note from a healthcare provider stating that the
child vio longer poses serious health risks +o themselves or others.

Excludable Communicable Diseases

A child who contracts an excludable communicable disease may ot return to school withont a healtlhcare
provider's vote stating that the child presents no risk to themselves or others.

Note: If a child has chicken pox, a note from the child's healtheare provider stating that all sores have
dried and crusted over is reduired.
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Excludable Communicable Diseases

Sowme excludable communicable diseases wmust be reported +o the health department by the center. Please
see the list below.

Table of Excludable Communicable Diseases

If a child should contract any of the following illnesses, they will not be permitted to return +o school
without a physician's note stating they vo longer pose a risk +o others. You will be notified i writing if
vour child is exposed to any communicable diseases at the center.

Respiratory Illnesses Gastro-Tutestinal Tllwesses | Contact Tllnesses
Chicken Pox Campylobacter Impetigo
German Measles Escherichia Coli Lice

Hemophilus influenza Giardia Lamblia Scabies

Measles Hepatitis A Shingles
Weningococcuns Salmovella

Mumps Shigella

Strep Throat

Tuberculosis

wWhooping Conah

Universal Health Record and Reduired Tmmunizations

All childrew enrolled at Little Winds Learning Academy must have a complete health physical, a Universal
Child Health Record, and an official Timmunization Record. All documents must be returned o or before
your child's start date. The immunization record must be updated each time vour child(rew) receives a new
vaccine or any health updates. The Universal Health Record expires awnally and wmust be renewed
accordingly. €ach child enrolled at Little Winds Learning Academy must meet immunization requirements
specified by the State of New Jersey.

*Iv addition, all children under @D months of age must receive an annal flu shot when attending a N.J.
state-licensed cewter. This must be done by December 15, If a child's immunizations are medically
cowtraindicated, a written statement from a licensed physician is required, detailing the specific reasons
for the medical exemption. If a parent or leaal guardian objects +o a physical examination, immunization,
or medical treatmewnt due to the beliefs and practices of a recoomized religion, a signed written statement
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Wviversal Health Record and Reduired Tmmunizations continued

must be submitted by the parent or legal guardian. Each vear, the Board of Health visits our facility +o
ensure these records are accurate and up to date.

O.T.C. (Over the Counter) & Prescription Medication Adwmivistration iv Childcare Policy and Procedures

The Owver/Director/Director's Designee of Little WMinds Learning Academy will admivister medications
(prescription or von-prescription) only after receiving the proper "Wedications Permission Form"
(prescription or von-prescription) filled out and signed by the parent or legal auardian, This form must
include the name of the medication, the amount to be given, the time to be givew, and the reasons for the
medication.

This policy is desigued +o assure maximum safety in admivistering medications o children whew they are in
Little WMivds Learving Academy's care.

Guiding Frinciples and Frocedures:

1. Whevever possible, medications should be administered at home. Often, dosivg can be arranged so
that the child receives their medication before goivg to childcare and again when they return home
and/or at bedtime. Parents or legal guardiavs are encouraged +o discuss this option with the
child's healtheare provider. The first dose of any medications should always be given at home, and
sufficient time should be given before the child returus o childeare +o observe the child's response
to the medications given. This continues to be +rue whew a child is ill due +o a commumicable disease,
which requires medication for 24 hours before returning to childcare. This is for the protection of
the child who is ill as well as the children in childeare.

2. Prescription medications will ouly be given when ordered by the child's healthcare provider and with
the child's parents’ or legal guardian's writtewn consent. A Medications Permission Form must be
filled out completely for dispensing the medications. Copies of this form can be duplicated or
reduested from the Director/Director's Desiguee. Prescription medications given in the center will
be admivistered by the Owver/Director/Pirector's Designee, who will be informed of the child's
health veeds related +o the prescription medications and will have had training v the safe
adwministration of such medications.

2. O.T.C. medications aiven v the cewter will be administered by the Owner/Director/Director's
Designee, who will have been informed of the child's health needs related to the O.T.C. medications
and will have had traiving v the safe administration of such medications.

4. Awy prescriptions or O.T.C. medication brought to the childcare center must be specific +o +he child
who is to receive the medication, n i+s original contaiver, have a child-resistant safety cap, and be
labeled with the appropriate information as follows:

a. Prescription medication must have the original pharmacist label that includes the
pharmacist's phone number, the child's full nvame, the name of the healthcare provider
prescribing the medication, the name and expiration date of the medication, the date it was
prescribed or updated, dosage, route, frequevcy, and any special instructions for its
adwministration and/or storage.
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O.T.C. (Over the Comnter) & Prescription Medication Adwmivistration iv Childcare Policy and Procedures

10.

"

12.

12.

(continned)

b. O.T.C. medication must have the child's full name on the contaiver, the manufacturer's
origival label with dosage (according to age/weight, fredquency, and any special instructions
for admivistration and storage, and the expiration date must be clearly visible.
Any O.T.C. medication without instructions for admivistration specific to the age and weight of
the child receiving the medication must have a completed permission form from +he health care
provider before being aiven at the childcare center.
O.T.C. topicals must have +he child’s full vame on the contaiver, the manufacturer’s original label,
and the expiration date must clearly be visible. Team members will apply these topicals as needed.
Examples of OT.C. medications that may be given include:

a. Antihistamines

b. Decongestants

¢. Non-aspirin fever reducers/pain relievers

d. Congh suppressants

e. Topical ointments, such as diaper cream or sunscreen
All medications will be stored:

a. Inaccessible to children

b. Separate from staff medications

¢.  Under proper temperature control
For a child who receives a particular medication ov a lovg-term daily basis, the Owwer/
Director/Director's Desiguee will advise the parewt or legal guardion one week before the
medications need to be refilled so that the doses needed are vot wissed
Unused or expired medication will be returned to the parent or legal auardian whew i+ is vo longer
needed or canvot be used by the child.
TIwformation exchanged between the parent or leaal aunardiav and the center regarding
medications a child receives should be shared when the child is bronght to and picked up from the
center. Parents or legal guardians should share with the Owwer or Director any problems,
observations, or suggestions they may have in giving the medications +o their child at home.
Confidentiality related +o medications and their administration will be safeguarded by the
Owwer/Director and Team WMewmbers., Parents or l@@al @mr&lmms may request to see ond/or review
their child's medication records at any time.
The parent or legal guardian will sigw all vecessary medication-related forms, particularly the
emergency contact form; they will update that information as vecessary to safeguard the health
ond safety of their child.

Special Healthh Care Needs Forms & Allergy Twuformation

All children with a medical condition requiring special treatment, includivg adwministering wmedications, must
complete these forms before starting at Little Winds Learning Academy. ALL food or other allergies
WMUST be brought to the attention of Little Minds Learning Academy on or before your child(ren) ‘s start

date. Special medical arrangements or dietary needs will need +o be discussed with the Director/Director's
Designee to determive the best conrse of action for the safety of all the childrew.
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Food & Nutrition

Li+tle WMinds Learving Academy respects families' religions, medical, and dietary restrictions. Please vote
that, Little Minds Learving Academy is a completely wut-free school.

If vou choose o sewd a drink thermos for vyour child, please ensure i+ is empty. All beverages must arrive
in their origival, sealed manufacturer’s containers so we can verify that vo additives are presewt. we will
fill the drink thermos for your child at school.

Laundry

For our full-time students, fitted sheets and blanket’'s will be sent home on Fridays, unless they are soiled
soover, and should be returved when your child returns the following week.

Toilet Training

Research indicates that children cannot successtully learn how o use the toilet until they are physically,
psychologically, and emotionally ready o do so. Little WMinds is committed +o working with +he parewt or
legal guardian and child +o make sure that toilet trainivg is carried ont v a maner that is consistent
with vour child’s physical and emotional abilities and your family's concerns.

Parent-Teacher Covferences

Parents or legal guardiavs of childrew in our Toddler 1 through PreK classes are offered a conference +wice
a vear, usually every Jannary & June, At this conference, team members and parents share observations
about their child's progress. You may also redquest a meeting anytime throughount the year.

Confidentiality

An individual binder is kept for each student in our care. This binder contains confidential documents, prior
assessiments, parent-teacher communication, and all relevant information pertaining to their care and
development.

Transition Policy

Durivg vyour child's time with us, they may become eligible o transition to another room. Children are
eligible o move up based on +he following criteria:

A A@@

b. Developmental readiness, more challenging and beneficial for advavcement

¢.  Capacity and availability in the next room

Parents or legal guardians will be votified of the proposed move in writing,
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Learving Environment Policy

Li+tle WMinds Learving Academy follows the Early Childhood and Infant/Toddlers Environmental Ratings
Scale (ECERS-2, TTERS-3) to ensure that all classrooms are safe avd age-appropriate. We also
encourave children to make choices, experiment, and interact with others. With a positive learnivg
environment, childrev can develop and grow socially, emotionally, physically, and cognitively.

Classrooms are observed daily. Material checklists are provided to each classroom +o ensure that there
are plenty of developmentally appropriate materials in each learving cewter,

Staff Professional Development Policy

All feam members must complete at least twelve hours of professional developmewt courses or traiving
each vear, including CPR, First Aid and AED. Team members' professional development is tracked
throughout the vear. All team members are required to complete traiving in Health, Safety, Child Growth
and Development, Mandated Reporting, and Positive Disciplive.

Tucluded within our Staff Development policies, Little Minds Learning Academy also recoomizes the
importance of developivg and maivtaining a strong curriculum to provide the students with the utmost
supportive and warturing environment.

Our team members are also respovsible for creating a safe and caring surrounding for all of our studewts.
Activity Policy

Little WMinds Learving Academy promotes the development of language, thinking, problem-solving skills,
cariosity, and exploration, as well as large and small muscles, coordination, and movement skills. We also
encourane social competence, self-esteem, and positive self-identity. Time frames for each activity are
geared to the age and developmental level of each child served avd are flexible enoughh +o accommodate
spontaneous occurrences, Children can choose materials freely avd are encouraged +o participate in active
and guiet experiences. Children are provided with daily structured and unstructured developmentally
appropriate ndoor and outdoor physical activities as follows:

1. At least 20 minutes each day for children receiving childcare for less than four hours.

2. At least GO minutes each day for children receiving childcare for wore than four hours.

3. Whewvever feasible, children shall wot be inactive for more than 30 minntes unless they are
eating, sleeping, veed +o complete a seated activity, or are ill.

Electrovics Policy

Television and computers should be limited to educational supplements when students are in the center.
Wedia time is prohibited during the academic portion of the studewt's day.
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Electrovics Policy Continuned

Students under the age of two (2) and are at +he center for less thaw four hours:

If the student is under the ane of two and is at the center for less +han four hours, the student is not
permitted to participate in any media time at all. The only exception is if there is inclement weather and
media time is used to replace recreational fime, in which case the student will only be permitted ten
minutes of media time.

Students under the age of two (2) and are at +he center for over four hours:

If the student is under the ane of two and is at the center for more thaw four hours, thew the student
will be able to have 45 minutes of media time from the hours of 515 pm to G:00 pm. The only exception is
if inclement weather and wmedia time are used +o replace recreational time, then the student will ounly be
permitted twewty minutes of media time.

Students over the age of +wo (2) and are at the center for less thaw four hours:

If the student is over the age of +wo and is at the cewter for less than four hours, the student is vot
permitted to participate v any media time. The only exception is if there is inclement weather, and media
is used to replace recreational time, and the student will only be permitted fifteen minutes of media time.

Studewnts over the age of two (2) and are at the center for over four hours:

If the student is over the age of two avd is at the cewter for more than four hours, then the student
will be able to have one hour of media time from the hours of 5:00 PM +o ¢:00 PM. The only exceptiow is if
there is inclement weather and media time is used +to replace recreational fime, then the student will ouly
be permitted thirty minutes of media time.

Emergency Plans

1. ®Bvery classroom at Little WMinds Learnivg Academy has a First Aid Kit
2. Key team wmembers certified in First Aid and CPR:
a. Sponsor
b. Director
¢. Office Manager
(All team members are trained in First Aid, CPR, and AED.)
2. Emergency Persovnel to call:
a. a1
b, EMT - (A73) 2066-0144
¢. Rockaway Borouah Police Department — (AF3) 6271214
d. Rockway Borough Fire Department — (473) ¢27-0006
4. Hospital: St. Clare's, Dover Campus, US HWY 46, Dover, NJ — (47F2) a®A-2000
Poison Control: 1B00-222-1222
@. Locations of Parents' Authorization for Emeraency Care: Emeraency Binder & Child's File Folder
in Office
7. Center's Emergency Medical Procedure:
a. Call a1 for all emergencies.

pA
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Emergency Plans (continued)

b. Team members remaiv with the ivjured child. The Owver/Director/Director’s Designee shall
contact the child's parent or leaal aunardian and ask for their preferred choice of medical
facility.

¢. The Owner/[Director[Director’s Desiguee shall also have +the child's emergevcy contact and
authorization for medical consent form on hand for WS, or police.

d. Al medical emergencies shall be treated at St. Clare's Dover Campus unless another
hospital has been desiguated by the medical team or the child's parent or legal guardian.

In the evewt of an emergency evacuation or lockdoww, team members will follow our outlived procedures;
the Owner/Director/Director's Desiguee will begin to contact parents or legal guardians with more

information.

Guidelives For Positive Disciplive

Positive disciplive is a process of teaching children how to belhave appropriately. Positive discipline
respects the rights of the individual child, the aroup, and the adult. Wethods of positive discipline shall be
consistent with the age and developmental needs of the child and lead to +he ability to develop and
maintain self-control.

Positive discipline is different from punishiment, Punishment tells children what they should NOT do;
positive discipline tells children what they SHOULD do.

Punishment teaches fear; positive discipline teaches self-esteem.

Little WMinds Learving Academy's team members always try to understand why a child may be
misbehaving. Once we understand the reasoving behind the behavior, we can focus on helping the child feel
better.

You can use positive disciplive by planning. Below are some ideas:

Anticipate and eliminate poteutial problems.

Have a few consistent, clear rules that are explained +o children and understood by adults,
Have a well-planned daily schedule.

Plan for ample elements of fun and hamor.

Twclude some group decision-making.

Provide time and space for each child to be alone.

WMake i+ possible for each child to feel they have positively impacted the group.

Provide the structure and support children veed +o resolve their differences.

Share owvership and respousibility with the children. Talk about our reowm, our toys, ete.
You can use positive disciplive by interveving when vecessary. Below are some ideas:

SEHNSWM AP

Redirect +o a vew activity to change the focus of a child's belhavior.
1. Provide individualized attention to help the child deal with a particular situation.
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(@uidelives For Positive Discipline (continued)

Implement a reset period by removivg the child for a few minutes from the area or activity so
that they may gaiv self-cowtrol (one minute for each year of the child's age is a good rule of
hamb).

Divert the child and remove them from the area of conflict.

Provide altervative activities and acceptable ways +o release feelings.

Point out watural or logical consequences of children's behavior.

Offer a choice only if there are +wo acceptable options.

Criticize the behavior, not the child. PO NOT say "bad boy" or "bad girl." Tustead, you might
say, "That is vot allowed here".

You can use positive disciplive by showivg love and encouragement:

—

SEUENIUEN

Cateh the child being good. Respond to and reinforce positive behavior; ackwowledge or praise +o
let the child know ou approve of their actions.

Provide positive reinforcement through rewards for good behavior.

Use encouragement rather than competition, comparison, or criticisim.

Overlook mivor anoyances and deliberately igvore provocatious.

Give hugs avd care +o each child every day.

Appreciate the child's point of view.

Positive Discipline is NOT:

1.
2.
3.

4.
5.
6.

Disciplining a child for failing o eat, sleep, or soiling themselves.

HiJrJrivn@, shaking, or any other form of corporal pumishiment.

Using abnsive lananage, ridicule, harsh, huwiliating, or fri@\/ﬁr@vnvn@ treatment, or any other
form of emotional punishment of children.

Evgaging i or nflicting any form of child abuse and or vealect.

withholdivg food, emotional responses, stimulatiow, or opportumities for rest or sleep.
Reauiring a child +o remain silewt or inactive for an inappropriately long period of time.

Positive disciplive takes time, patience, repetition, and the williwgness to change how you deal with

children.

Expulsion Policy

Uufortunately, there are sometimes reasous we must expel a child from our program, either on a short-
term or permanent basis. We want you to know we are committed +o working with families to ensure this
policy does not need +o be enforced. The following are reasons we may have to expel or suspend
a child from Little WMinds Learnivg Academy:

1. IMMEDIATE CAUSES FOR EXPULSTION:

a. The child is at risk of cansing severe imjury to other children or himself/herself.
b. Parent or leaal aunardiav threatens physical or intimidating actions towards a team
mewmber.
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Expulsion Policy (continued)

¢. The parent or legal guardian exhibits verbal abuse to a +eam member in front of ewrolled
children.

2. PARENTAL ACTIONS FOR CHILD'S EXPULSION:

Failure to pay/habitual lateness in payments,

Failure to complete required documents, ncluding the child's healthh records.
Habitual +ardivess when picking up vour child.

Verbal abuse +o a team member.,

Other

OS> SS

2, CHILD'S ACTIONS FOR EXPULSION:
a. Failure of a child +o adiust after a reasonable amount of time.

b, Wicontrollable tantrums and/or angry outbursts.

¢, Owgoivng physical or verbal abuse of staff or other childrew.
d. EBxcessive biting,.

e. Other

4. SCHEDPULE OF EXPULSION:
If the remedial actiovns listed below have vot worked, the child's parewt or legal guardian will be
advised verbally and in writing about the child's or the parent's behavior, warranting an expulsion.
An expulsion action is meant to be a period so that the parent or legal guardian wmay work on the
child's behavior or come to an agreement with the center.
a. The parewt or legal guardian will be informed reaardivg the length of +the expulsion period.
b. The parent or legal guardian will be informed about the expected behavioral changes
required for the child or parewt +o return to the center.
¢. The pareut or legal guardian will be given a specific expulsion date that allows thewm
sufficient time to seek alternate childcare. Failure
of the child/parent/legal guardian to satisfy the terms of the plan may result in permavent
expulsion from the center.

5. A CHILD WILL NOT BE EXPELLED:

If a child's parent(s) or legal guardian(s):

a. WMade a complaint to the Office of Licensing regarding a cewter's alleged violation of the
licensing requirement.

b. Reported abuse or neglect occurring at the cewter.

¢. Questioned the center regarding policies and procedures.

d. Without giving the parents or legal guardians sufficient time +o make other childcare
arrangements,

G. PROACTIVE ACTIONS THAT CAN BE TAKEN TO PREVENT EXPULSTON:
a. Team members will +ry +o re-direct the child from vegative behavior.
b. Team members will reassess the classroom environment and
appropriateness of activities and supervision.
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Expulsion Policy (continued)

Team members will always use positive methods and language while disciplining children.
Team members will praise appropriate behaviors.

Team members will consistently apply conseduences for rules.

The child will be given a verbal warving,

The child will be given time +o regain control.

The child's disruptive behavior will be documented and maintained v confidentiality.

The parent or legal guardian will be notified verbally,

The parewt or legal guardian will be given written copies of the disruptive behaviors that
might lead to expulsion.

k. The Director or Director's Designee, team member, ond parent or legal @mmdim will have a
conferevce(s) to discuss promoting positive behavior.

. The parewt or legal guardian will be given literature or other resources regarding improving
belhavior.

m. Recommendation of evaluation by professional consultation on premises.

n. Recommendation of evaluation by the local school district's child study team.

SISO Hho S

Department of Children and Fawilies
Office of Licensivg
INFORMATION TO PARENTS

Under provisions of the Manunal of Requirements for Childcare Centers (NJA.C. 3A52), every licensed
childeare center in New Jersey must provide +o parents or legal guardians of ewrolled children writ+ew
information ov the parent or legal guardian visitation rights, State licensing requirements, child
abuse[neglect reporting requirements, and other childcare matters. The cewter must comply

with this requirement by reproducing and distributing +o parents or leaal guardians and staff this
written statement, prepared by the Office of Licensing, Childcare & Youthh Residential Licewsivg, in the
Department of Children and Families. Tn keeping with this requirement, the center must secure every
parent or legal guardian and team member's signature attesting +o their receipt of the information.

Our center is required by the State Childecare Cewter Licensing law +o be licensed by the Office of Licensivg
(0.0.L.), Childcare & Mouthh Residential Licensing, v the Department of Childrew and Families (D.CF.). A
copy of our current license must be posted in a promivent location at our cewter. Look for it when you are in
the Cewnter.

To be licensed, our center must comply with the WManual of Reduirements for Childecare Centers (the
official licensing regulations). The regulations cover such areas as physical environment/life safety; team
member qualifications, supervision, and staff/child ratios; program activities and equipment; health,
food, and nutrition; rest and sleep requirements; parent/community participation; administrative and
record-keepivg requirements; and others.

Our center must have a copy of the Manual of Requirements for Childcare Centers on the premises and
make it available to interested parents or leaal aunardians for review. I vou would like to review our copy,
just ask. Parents or leaal aunardiavs may view a copy of the Mavnal of Requirements on +he D.CF. website
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Twufo to Parewts (cowtinued)

ot htp/ wwwany.gov/def/providers/licensing/laws/ CLOmannal pdf or obtain a copy by sending a check or
moviey order for $5 made payable +o the "Treasurer, State of New Jersey," and mailing it to: NI D.CF,,
Office of Licensing, Publication Fees, P.O. Box 657, Trenton, NI 0D646-0657.

We evconrage parents or leaal guardians to discuss with us any questions or concerns about the policies
and program of the center or the meaving, application, or alleged violations of the Manual of
Requirements for Childecare Centers. We will happily arrange a convevient opportumity for you o review
and discuss these matters. If vou suspect our center may be v Violation of licensing requirements, you are
entitled +o report them to the Office of Licensing toll-free at 1 (277) ee7-AD45. Of course, we would
also appreciate your bringing these concerns +o our attention.

Our center must have a policy concerning the release of children +o parewts or people anthorized by
parents to be responsible for the child. Please discuss your plans for your child's departure from the cewter
with us.

Our center must have a policy about administering medicine and health care procedures and the
management of communicable diseases. Please talk +o us about these policies so we can work together to
keep our children healthy.

Our center must have a policy concernivg the expulsion of children from enroliment at the center. Please
review this policy so we can work together +o keep vour child in our center,

Parewts or legal guardians are ewtitled to review the cewter's copy of the 0.0.L.'s Inspection/Violation
Reports on the cewter, which are available soon after every State licensing inspection of our cewter. Tf
there is a licensing complaint O.0.L./Information to Parents investigation, you are entitled +o review the
0.0.L's Complaint Iuvestigation Summary Report and any letters of enforcement or other actions takew
agaivst the center during the current licensing period. Let us know if you wish +o review them, and we will
make them available for you to review. You can also view thewm onlive at
https:/[childcareexplorermiccis.com/portall.

Our center must cooperate with all D.CF. inspections/imvestigations. D.CF. staff may interview both
staff members and children.

Our cewter must post its written statement of philosophy ow child disciplive in a promivent location and
make a copy of I+ available to parents upov request. We evconrage you to review i+ avd discuss any

questions you may have abont i+ with us.

Our center must post a listing or diagram of those rooms and areas approved by the O0.0.L. for the
children's use. Please contact us if you have any questions about the center's space.
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Twufo to Parewts (cowtinued)

Our center must offer parents or legal guardiavs of enrolled children ample opportuvity to assist the
center in complying with licensing requirements avd to participate in and observe the center's activities.
Parents or legal guardians wishing to participate in the activities or operations of the cewter should
discuss their interests with the Director, who can advise them on what opportunities are available.

Parents or legal guardians of ewrolled children may visit our cewter anytime without securing prior
approval from the Director. Please feel free to do so when you can. We welcome visits from our parents or
legal auardians.

Our center must inform parents or guardiavs in advance of every field trip, outing, or special event away
from the center and oltaiv prior written consent from parewts and/or guardiavs before taking a child on
each such trip.

Our center is redquired +o provide reasonable accommodations for children and or parents with disabilities
and to comply with the New Jersey Law Against Discrimivation (LATD.), P.L. 1445, ¢. 164 (NJ.SA. 10:51
et seq.), and the Americans with Disabilities Act (ADPA.), P.L.101-3230 (42 US.C. 12101 et sed.). Anyoue
who believes the center is not v compliance with these laws may contact the Division on CivilRights in
the New Jersey Department of Law and Public Safety for information about filing a LAD. claim at (609)
202-4005 (TTY users may dial 711 +o reach the New Jersey Relay Operator and ask for (609) 292-
7701) or may contact the United States Department of Justice for information about filing an ADA.
claim at (B0D) 514-0201 (voice) or (B00) 514-02%3 (TTY).

Our cewter is required, at least anunally, to review the Consumer Product Safety Commission (CPSC)
unsafe children's products list, ensure that items on the list are not at the center, and make a list
accessible to staff and parents and or provide parents with the CPSC website at

httpsi/ [www.epsc.gov/Recalls. Tnternet access may be available at vour local library. For more information,
call the CPSC at (H00) 625-2F72.

Aunyone who has reasonable canse +o believe that an enrolled child has beew or is being subjected +o any
form of hitting, corporal pumishment, abusive language, ridicule, harsh, hamiliating or frightening
treatment, or any other kind of child abuse, neglect, or exploitation by any adult, whether working at the
center or viot, is required by State law +o report the concern immediately to the State Cewtral Registry
Hotlive, toll-free at (77) NJ ABUSE/ (277) 652-2873.

Such reports may be made anonymounsly. Pareuts or legal auardians may secure information on child abuse
and veglect by contacting D.CF., Office of Commumications and Legjislation at (0A) 2A2-0422 or by
going to www.statemn).uns/def/.

Additional Resources for Parents and Fawmilies

We share local and state resources with all enrolled families. Here are some great places to look if you
have any concerns or would like wore information about a topic:
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Additional Resources for Parents and Families

N.J. Parent Link http://wwwuijaov/viparentlink/

Parent Workshops and Tuformational Articles:
United Way Success by G
httpi/ [ www.umitedwayuvj.ora/ourwork/ed successkybresources.phip

National Association for the Education of Young Childrew
ntte:/ [familiesmaevc.ora/

For Early Childhnood Health:
Let's WMove httpi//www.letsmove.aov/

Eating Healthy hittp/ [www.untrition.aov/life-stanes/children

Social and Emotional Development:
Zero o Three hWttp://zerotothree.oralchild-development/early-childhood-mental-health/promotion-
prevention-treatment.tml

Healthy Children www.healthychildrev.ore and
http:/ [www healthvchildren.ora/Enalish/healty-livina/oralhealth/Panes/ T eethina-and-Dental-

Hugi@mc\asgx

American Acadewmy of Pediatrics http//www2 aap.ora/commpeds/dochs/oralnealth/index.ntml

Wental Health Services:

Privmary Screenivg Center for Worris County
St. Clare's Hospital, Inc.

2.5 Pocono Rdl.,

Dewville, NJ 07234

Hotlive: (AF3) 625-0220

NJ WMewtal Health Cares: 1-266-202-HELP
nttp:/ [www.morrisoem.ora/mhservices.asp

Substauce Abuse — Prevention is Key www.mcpik.oro

www.in211.0ra — A statewide information and referral service databvase
Housing Assistance — http//www.statenus/umanservices/dfd/programs/emeraency/ and
It/ [wwwiaov/deal divisions/dner [offices/halatml

Child and Family Resources — nttpi/ [ www.childandfamily-ny.ora
Children's Safety Network http://www.childrenssafetynetwork.org

Family Partuers of Worris & Sussex Counties http://www. familypartverssms.org Carivg Partuers of
Worris & Sussex Couties Nttp://www.caringpartuerscmo.oro
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